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Ha Ngi, ngay 20 thang 07 nam 2020.
) Ha Noi, July 20th, 2020.
QUYET PINH
DECISION
S6: 03/Y2020/QD-Vietkim
Number: 03/Y2020/Qb-Vietkim
Vv: Ban hanh 04 Biéu phi dich vu phép 1y cta Viét Kim
About: Issued 04 schedules of Non-Legal Services of Vietkim

GIAM DOC
CONG TY LUAT TNHH VIET KIM

MANAGER
VIETKIM LAW COMPANY LIMITED

Can cu Luat Luat su va cac van ban hudng dan thi hanh;
Can ctr Diéu 1é cua Cong ty Luat Viét Kim

Cin ctr tinh chat ndi dung cua cac dich vu phap 1y

Xét tinh hinh thuc té ciia Cong ty

Pursuant to the Law of Lawyer and guiding documents;
Pursuant to the Charter of Vietkim Law Firm;
Based on the essence of the content of legal services;
Considering the actual situation of the Company.
QUYET DINH:
DECISION:

Didu 1: Ban hanh cac Biéu phi Dich vu phap 1y ciia Viét Kim

Article 1: Issuance of Vietkim’s Legal Services Fee Schedules

1. Biéu phi dich vu phap 1y:
1. Schedules of Non-Legal:

Nham dam bao tinh cong khai, minh bach va dam bao quyen loi khach hang trong qua trinh st
dung dich vu, dong thoi dam bao cho Viét Kim ¢ didu kién t6t nhat dé ting cuong chat lugng dich
vu cung cip, Cong ty Luat Viét Kim chinh thirc ban hanh cong khai cac Biéu phi dich vu phap 1y
ap dung cho Khach hang st dung dich vu phép 1y tai Viét Kim, bao gdm nhu sau:

- 1. Biéu phi Tu vén phap 1y theo gio - Phu lyc 1

- 2. Biéu phi Tu vén soan thao vin ban - Phu luc 2
- 3. Biéu phi Luat su Tranh tung - Phu luc 3

- 4. Biéu phi DPai dién ngoai td tung - Phu luc 4

In order to ensure publicity, transparency and ensure the interests of customers in the process of using the
service, and at the same time to ensure that Vietkim has the best conditions to enhance the quality of
services provided, Vietkim Law Firm officially publicizes the Legal Service Fee Schedules applicable to
clients using legal services at Vietkim, including the following:
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- 1. Hourly Legal Advice Fee Schedules — Appendix 1
- 2. Fee Schedules for Drafting Consultancy — Appendix 2
- 3. Litigation Lawyer Fee Schedules — Appendix 3

- 4. Out-of-court representation Fee Schedules — Appendix 4
2. Mién, giam phi tu van:
2. Exemption and reduction of consulting fees:

- Trude khi tu van, Luat su va khach hang c6 quyén dam phan lai phi tu van, nhung khong thap
hon bi€u phi dich vy. Viéc gidm phi n€u c6, s€ do Luat su truc ti€p gidm thu lao ¢4 nhan trong goi
dich vy cung cap, nhung khong dudi 50% bi€u phi da ban hanh;

- Before consulting, the lawyer and the client have the right to renegotiate the consulting fee, but not lower

than the service fee schedule. The fee reduction, if any, will be directly reduced by the lawyer in the service
package provided, but not less than 50% of the issued fee schedule;

- Sau khi tu vén, trong truong hop dac biét, Luat su, chuyén vién truc tiép cung cép dich vu ¢c6
quyén dicu chinh gidm phi tu van t6i da khong qua 50% murc phi trong biéu phi tu van. Mirc giam
nay s€ dugc trir vao thu lao ca nhan cua Ludt su, chuyén vién.

- After consulting, in special cases, lawyers and specialists directly providing services have the right to adjust

and reduce non-consulting up to 50% of the fee in the consulting fee schedule. This reduction will be
deducted from the personal remuneration of lawyers and specialists.

3. Hop ddng va xuit hoa don:
3. Contract and invoice: UA
- Khéch hang khi da st dung dich vu c6 trach nhi¢m hiéu 5 biéu phi va tuan thu nghia vu tra phi
Luat su theo diing cic ndi dung tai Biéu phi va Quyét dinh nay.

- When using the service, the client is responsible for understanding the fee schedule and complying with _
the obligation to pay the lawyer's fee in accordance with the contents of the Fee Schedule and this Decision.

- Céc noi dung trao ddi qua van ban dién tir (nhu email, tin nhén sms, zalo, vibe, messenger....)
xac nhan viéc st dung dich vu dugc voi 1a vige chép thudn hop déng, v61 muc phi theo Biéu phi
ctia Viét Kim, cac ndi dung ciia Hop dong duoc giai thich theo quy dinh tai Vian ban nay, tai Quy
ché cung cép va st dung dich vu phép 1y cta Viét Kim va quy dinh cia phép lut.

- The content exchanged via electronic text (such as email, sms, zalo, vib, messenger....) confirming the
use of the service is approved by the contract, with the fee according to the Schedule fees of Viet Kim, the

contents of the Contract are explained in accordance with the provisions of this Document, the Regulation
on provision and use of legal services of Viet Kim and the provisions of law.

- Trudng hop Khach hang c6 yéu cau, Mot Hop dong dich vu (theo mau Viét Kim ban hanh) s&
duoc gui kém voi Hoa don VAT sau khi Khach thanh toan day du Phi dich vu va thué VAT kém
theo.

- In case of Customer's request, a Service Contract (according to the form issued by Viet Kim) will be
attached with the VAT Invoice after the Customer has fully paid the Service Fee and attached VAT.
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Didu 2: Cac Biéu phi dich vu tai Didu 1 néu trén dugc ap dung ké tir ngay 30/7/2020, thay cho toan
bd cac bicu phi trudc day da ban hanh.

Biéu phi duoc niém yét cong khai tai Tru s& cong ty, cac chi nhanh, vin phong giao dich, va ding
tai trén website chinh thirc cia cong ty vietkimlaw.com.

Tat ca cac Khach hang cia Viét Kim c6 quyén va nghia vu doc, hi€éu va chap nhan véi cac Biéu
phi néu trén khi stt dung dich vu phép ly cua Viét Kim.

Article 2: The service fee schedules in Article 1 above are applied from July 30, 2020, replacing all
previously issued fee schedules.

The fee schedule is publicly listed at the Company's Headquarters, branches, transaction offices, and
posted Download on the official website of the company vietkimlaw.com.

All Viet Kim Customers have the right and obligation to read, understand and accept the Schedules fees
mentioned above when using legal services of Viet Kim.

Piéu 3: Quyét dinh co hiéu lyc ké tir ngay ky. Tat ca cac Luat su, nhan sy tai tru s& chinh, chi
nhanh, van phong giao dich va cac phong ban, can by, nhan vién va céc ca nhan lién quan chiu
trach nhiém thi hanh Quyét dinh nay./.

Article 3: The Decision takes effect from the date of signing. All Lawyers, personnel at the head office,

branch branches, transaction offices and departments, officers, employees and related individuals are
responsible for the implementation of this Decision.

Noi nhin: GIAM POC CONG TY
Recipientg: DIRECTOR OF COMPANY
- Nhwr Diéu 3;

-As Article 3;

- Khdach hang sw dung dich vu cua Viét Kim;
- Customers using Vietkim’s services;

- Luwu Cong ty va niém yét tru sé, vin phong,
website.

- Save the Company and lead the head office,
office, website.

CONG TY
LUAT

. —'Wéng ddu)
o~ (signa ‘r\e, seal)

uit sv. D6 Hiw Dink

0999
=22

NG TY
UAT

IIEM HUU ¢
I KIM
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PHU LUC 1 : BIEU PHi TU VAN PHAP LY THEO GIO
(Addendum 1: The fee of consultations on hour)
ung tir ngay 30/7/2020 — kem theo Quyet dinh 03/Y2020/QP-GD-Vietkim ngay 20/7/2020)
licable from July 30, 2020 — together with Decision 03/Y2020/QD-GD-Vietkim dated July 20, 2020)

Linh vue twr van Nguoi twr van Phi tw vin
(Consulting field) (Consultants) (Fee)
(VND/1gio)
(VND/1 hour)
1. Llllh. Vl%’c co ban: Chuyén vién phap ly 500.000
(Basic field) (Legal expert)

Tha tuc Doanh nghiép, dau

' ) Luat su So cip (cap 1)
tu, hon nhan gia dinh, t6

(Primary Lawyer)

tung, hinh sy, t6 tung da . . . 1.000.000
slilrntgﬁfrz: K& ior’ b(;nung an (kinh nghiém duéi 03 nam)
(I;'ormality about Business (under 03 years experiences)
Investm%nt, Marriage and Luat su Trung cép (cép 2)
Family, Criminal Procedure, .
Civil Procedure, Inherit ) (I.ritermedl.ate Lawyer? 2.000.000
basically) (kinh nghiém dudi 03 — dudi 06 nam)
(03 — under 06 years experiences)
Luat su Cao cip (cap 3)
(Senior Lawyer) 3.000.000

(kinh nghiém 06 — 10 nam)
(06 — 10 years experiences)

Luat su dic biét: trén 10 ndm kinh nghiém
hodc Ls c6 tén trong danh sach Cong ty
ban hanh tai timg thoi diém 5.000.000
(High-class Lawyer: over 10 years

experience or Lawyer whose name published
on the Website at that time).

2. Linh vwe chuyén sau: Chuyén vién phap ly 1.000.000
(Expertise field) (Legal expert)
I?‘ét dai, Té‘it‘{hir}h:b r}gé}n y Luat su So cép (cap 1)
ang, quan tri noi bg, an to -
tung dd biét (4n Kinh t6. _ (Prmanytanyen 2.000.000
an Chinh tri chtric vu)... (kinh nghiém dudi O? ndm)
(Land, Economy, Banking, (under 03 years experiences)
Admitrations internal, Luat su Trung cép (cip 2)
specially procedure (Intermediate Lawyer) 3.000.000

(Economy, politics), ... ] i 4
(kinh nghiém 03 — dudi 06 nam)
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(03 — under 06 years experiences)

Luat su Cao cip (cap 3)
(Senior Lawyer)
(kinh nghiém 06 — 10 nam)
(06 — 10 years experiences)

5.000.000

Luat su ddc biét: trén 10 ndm kinh nghiém
hodc Ls c6 tén trong danh sach Cong ty

d " oo
ban hanh tai timg thoi diém 8.000.000 3

(High-class  Lawyer: over 10 years jA T .
experience or Lawyer whose name published hEL;; Wi
on the Website at that time). I KIM

3 . %
Phi dich vu chwa bao gom 10% Thué VAT :/“
(This fee do not include 10% VAT tax)
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oS C\ PHU LUC 2: BIEU PHI TU VAN SOAN THAO VAN BAN
CONG TY o (Addendum 2: Fee schedule for drafting consultancy)
 LUAT - (Ap \dung tir ngay 30/7/2020 — kém theo Quyéet dinh 03/Y2020/QD-Vietkim ngay 20/7/2020)
licable from July 30, 2020 — attached to Decision 03/Y2020/QD-Vietkim dated July 29, 2020)

Dich vu Théi han Phi toi thiéu
(Name of Service) (t6i thiéu) (Minimum fee)
(Duration
(minimum))

I PHi SOAN THAO VAN BAN, HQP PONG
(DOCUMENTS AND CONTRACT WRITTEN FEES)

1. Soan thao vin ban phd bién: hop ddéng phd 05 ngay 1.000.0004d/1 trang A4
bién, di chic, van ban phap 1y/ van ban thuc (05 days) Téi thiéu 3.000.000d/1VB
te thong thuong 1,000,000 VND/1 page
(Drafting of common documents: common Minimum VND 3,000,000 / 1 file
contracts, wills, legal documents/general factual
documents)

2. Soan thao vin ban chuyén siu: hop dong 07 ngay 3.000.0004d/1 trang A4
chuyén nganh, van ban linh vuc dat dai, tai (07 days) Téi thiéu 6.000.0004/1VB
chinh, chuyén nganh khac 3,000,000 VND/1 page
(Drafting in-depth documents: specialized Minimum VND 6,000,000 / 1 file
contracts, in the field of land, finance, other
specialties)

3. Trudng hop Khach hang yéu cau lam nhanh 2. Phi phat sinh tdi thiéu
hon thoi han toi thiéu 2.000.000 d
(In case the Customer requests to do it faster (Minimum incidental fee
than the minimum time limit) VND 2,000,000)

Il PHI RA SOAT, PIEU CHINH VAN BAN, HQP PONG (REVIEW HQP PONG)
(CHARGES FOR REVIEWING AND ADJUSTING DOCUMENTS AND CONTRACT (CONTRACT

REVIEW))

L. Phi ra soat, diéu chinh Hop dong, vin ban 05 ngay 2 Phi soan thao
(Fees for reviewing, adjusting contracts and (05 days) (2 Drafting fee)
documents)

2. Truong hop sé diéu khoan sta chita nhidu 07 ngay Bing phi soan thao
hon 2 s6 di¢u khoan trong Hop dong/Van (07 days) (By drafting fee)
ban

(In case the number of repair terms is more than
of the terms in the Contract/Document)

3. Trudng hop Khach hang yéu cau lam nhanh 2. Phi phat sinh tdi thiéu
hon thoi han téi thiéu 2.000.000 d
(In case the Customer requests to do it faster (Minimum incidental fee
than the minimum time limit) VIND 2,000,000)

n PHI LAM CHUNG. LUU TRU, SAO LUC
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(WITNESS FEE, STORAGE, COPY)

4. Lam chimg van ban, giao dich 01 ngay 2.000.000d/van ban dudi 05
(tai Tru so) (01 day) trang A4,
(Witness documents, transactions +200.000d/1 trang A4 tiép theo
(at Headquarters)) (2,000,000 VND/document under
05 pages,
+ 200,000 VND/1 for the next page)
5. Luu gilt van ban (02 nam) A. 500.000 d/1VB dudi 5 trang +
(Document retention (2 years)) 100.000d/1 trang tiép theo

(500,000 VND / 1 text under 5
pages + 100,000 VND / 1 for the

next page)
6. Trich sao luc van ban da luu triv 02 ngay 500.000d/1 1an cho VB dudi 5
(chua bao g("\)m phi photo copy) (02 days) trang + 50.0004/1 trang tlép thqm
(Extract copy of archived text (500,000 VND / 1 time for ~

documents under 5 pages + 50, 000
VND / 1 for the next page) AT

HERHSY HA

IV | PHU PHi PHAT SINH — tw vin, lam chirng ngoai tru sé [KI]

(photocopy fee not included))

(SUPPLEMENTARY FEES - consulting, witnessing outside the office) - ~/

1. Cong tac phi (tu van, 1am ching) trong noi 1.000.000d/1 ngay/Ls =]
thanh Ha N¢i/cach VP Vietkim dudi 10km 500.000d/1 ngay/chuyén vién
(Business trip (consulting, witnessing) in the (1,000,000 VND/1 day/Attorney
inper_ city o.f Hanoi / less than 10 km from 500,000 VND / 1 day / expert)
Vietkim's office)

2. Cong tac phi ngoai thanh Ha Noi/cach VP 1.500.000d/1 ngay/Ls
Vietkim trén 10km 750.000d/1 ngay/chuyén vién
(Business trip outside of Hanoi / more than 10 (1,500,000 VND/day/lawyer
km from Vietkim's office) 750,000 VND / 1 day / expert)

3. Cong tac phi ngoai TP Ha No6i (cac tinh 3.000.000d/1 ngay/Ls
thanh khac) 1.500.000d/1 ngay/chuyén vién
(Business trip outside Hanoi city (other (3,000,000 VND/1 day/Attorney
provinces)) 1,500,000 VND/1 day/expert)

4. Chi phi an ¢, di lai ngoai ndi thanh Ha Noi KH tu sép xép hodc thanh toan
(Cost of accommodation, travel outside the inner theo thuc té dam bao hop ly
city of Hanoi) khong dudi mue trung binh trén

thi truong.

(Customers arrange or pay
according to the fact that it is
reasonable and not below the

average in the market.)
Phi dich vu chwa bao gom Thué VAT

(Service fee does not include VAT tax)
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PHU LUC 3 - BIEU PHi LUAT SU TRANH TUNG

(Addendum 3: The fee of litigious)
ng tw ngay 30/7/2020 — kem theo Quyét dinh 03/Y2020/0D-GD-Vietkim ngay 20/7/2020)
eing applied since 30th July, 2020 — with Decision 03/Y2020/Qb-Vietkim in 20" July, 2020)

Tén dich vu

(Name of Service)

Chi tiét
(Details)

Thu lao luat sw (VND)

(The remuneration of
attorney)

Tham gia giai quyet tranh chap
va/hodc tham gia to tung So tham
d6i v6i cac vu an dic biét

(C6 thé ra Toa hodc khéng ra tod)

Participating in dispute resolution
and/or participating in First-instance
proceedings for the special cases

(Can be at the court or not)

- Tranh chap d4t dai, kinh
té;
land,

(Dispute  about:

economic)
- Kién Hanh chinh;
(Sue about adminitrative)

- Cac vu an Hinh su toi
pham vé chitc vu, tdi
pham kinh t&, cac toi dic
biét nghiém trong

(Criminal cases, crimes
related tfo position,
economic crimes,

especially serious crimes)

100.000.000d/1 vu vigc
(khong bao gom chi phi
dilai, o nggéli pham vi
thanh pho Ha Noi)
(100,000,000 VND/1 case

(excluding travel
expenses, outside of
Hanoi city)

Tham g1a1 quyét tranh chap va/hodc
tham gia t6 tung So tham d6i voi cac
vu an khac

(c6 thé ra Toa hodc khong ra tod)

Participating in dispute resolution
and/or participating in First-instance
proceedings for other cases

(Can be at the court or not)

Thira ké, hon nhan gia
dinh....

(Inheritance, Marital Act....)

50.000.000d/1 vu viée
(khong bao gom chi phi
di lai, & ngoai pham vi
thanh phd Ha Noi)
(50,000,000 VND/1 case
(excluding travel

expenses, outside of
Hanoi city)

Phi phiic tham t6i thiéu (Khi da tham
gia so tham)

(Minimum  Appellate  Fee (When
participating in Magistrates’ court)

Bang 50% phi so thAm

(Equal to 50% of the first
instance fee)

Phi phiic thdm t6i thiéu (khi khong
tham gia so tham)

Bang phi so tham
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Minimum appellate fee (when not (Equal the first instance
participating in first instance) fee)
8. Phi doc Hd so (chi ap dung khi 10.000.000d/Hs dudi
Khéach hang khong ky hgp dong) 100 trang + o
Fee for reading file (applicable only 1.000.000d/10 trang HS —
- ' NG TY
when Customer does not sign contract) tiép theo UAT
(10.000.000 VND/ file IEM HUY
under 100 pages + [ KIM
1.000.000 VND/10 pages ~2
next) =
Phi dich vu chwa bao gom 10% Thué VAT
(The service’s fee do not include 10% VAT tax)
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Phu luc 4 — BIEU PHI PAI DIEN NGOAI TO TUNG
(Addendum 4: The fee of out - of - court representing)
ung tir ngay 30/7/2020 — kem theo Quyet dinh 03/Y2020/QP-GD-Vietkim ngay 20/7/2020)

p LUAT
e \TRACH NHIE M iU H Mﬁ\p licable from July 30, 2020 — together with Decision 03/Y2020/QD-GD-Vietkim dated July 20, 2020)
O \VIET KIM /O

oSty N¢i dung cong viée Phi dich vu t6i thiéu (VND)

;(Noj/ (The content) (The minimum fee VND)
I | THU LAO LUAT SU PAI DIEN

(The remuneration of attorney)

1. | Dai dién thyc hién thu tuc gidy t& Hanh chinh Theo biéu phi dich vy riéng
(Representative to carry out administrative (Following service’s fee schedule)
procedures)

2. DPai di¢n tham gia dam phan, ky két van ban, 10.000.000 VND/1 budi dudi 4h 1am viéc

hop dong, dam phan giai quyét tranh chap (10.000.000 VND/1 day under 4 working-hour)
(Chua bao gdm phi tu van soan thado van ban) +2,0 triéu /1h tiép theo

(Representative to join negotiations, signing,

contracts, indentures, solving disputations) (2,0 miliions /1 hour continuing)

+ 50% phi khi ngoai gio Hanh chinh

(50% fee out of administrative hours)

(Do not include the fee of consulting)

3. | Dai dién 1am viéc, tham gia d6i thoai co quan 8.000.000 VND/1 bubi duéi 4h lam viéc
Hanh chinh Nha nuée (8.000.000 VNB/1 day under 4 working-hour)
Qhu’a bao gom phi doc HS va tu van phuong +2,0triéu/1h tiép theo
an

(2,0 millions/1 hour continuing)

(Representatives come to work, participate in o o )
dialogues with state administrative agencies +50% phi khi ngoai gi¢ Hanh chinh
Fees for reading documents and consulting plans (50% fee out of administrative hours)

are not included)

4. Luat su tu van di cung hS trg Khach hang trong 4.000.000 VND/1 budi duéi 4h lam viée
cac su vu phat sinh (nham xur ly tinh hudng co (4.000.000 VNB/1 working — hour)
ban, khong can doc trude ho so) o

: , , + 1triéu/1h tiép theo
Khong bao gdm céac vi¢c tinh phi tu van theo | P

gid hodc phi soan thao vin ban (1 million/1 hour continuing)
(Counseling lawyers accompany and support the +50% phi khi ngoai gi¢ Hanh chinh
C'I/ent_ in arising cases (to handle the baS{C (50% fee out of administrative hours)
situation, no need to read the documents in
advance)
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VIETKIMLAW®

Advocates & Solicitors

CONG TY LUAT VIET KIM — POAN LUAT SU TP HA NOI

HN: Tang 9 (PL4), toa nha CT5 KDT My Pinh Séng Pa, dudng Pham Hung, Nam TU Liém, HN - Tel: 024.32.899.888
HCM: P1501-CC Thai An 1, dudng Nguy&n Van Qué, Q12, HCM - Tel: 028.3636.0833

Web: www.vietkimlaw.com - Mail: info@vietkimlaw.com - Hotline: 0975.999.836

Does not include hourly consulting fees or drafting
fees)

I | PHU PHi PHAT SINH 0995
(SUPPLEMENTARY CHARGES) -
: : JAT
1. | Cong tac phi ngoai thanh Ha Noi 1.500.000d/ Ingay/Ls rpN
(Working expenses outside of Hanoi city) (1.500.000d/1 day/ Lawyer) I' KIN
750.000d/1 ngay/chuyén vién 1%
(750.0004d/1 day/legal expert)
2. Cong tac phi ngoai TP Ha Noi 3.000.000d/1ngay/Ls
(Working expenses outside of Hanoi city) (3.000.000d/1 day/Lawyer)
1.500.000d/1 ngay/chuyén vién
(1.500.000d/1 day/legal expert)
3. Chi phi an ¢, di lai ngoai ndi thanh Ha Noi KH tu sép xép hodc thanh toan theo thuc té dam

(Cost of accommodation, travel outside the inner
city of Hanoi)

bao hop 1y khong dudi mirc trung binh trén thi
truong.
(Customers arrange or pay according to the fact that it

is reasonably guaranteed not to be below the average
in the market)
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